Acceptable Internet Usage Policy

Internet access is provided at {insert company name here} for the purpose of business development, communication with clients and peers and any other reason as instructed by your superiors.

In order to use the internet services available, you are required to read the following information and sign the agreement. 

1. The use of any computer which provides access to the Internet is a privilege which may be revoked by management at any time for abusive or inappropriate conduct. Such conduct would include, but is not limited to, the placing of unlawful information on or through the computer, system, accessing another person's files or e-mail, and the use of obscene, abusive, or otherwise objectionable language or images in either public or private files or messages, use of the internet and computer for non-work related usage. 

2. {insert company name here} reserves the right to inspect any material stored in files to which users have access and will edit or remove any material which the management, in its sole discretion, believes may be objectionable. 

3. Company information contained on the company network and its computers is strictly confidential and the fact that you may have access to this information through the course of your work is a privilege which can be revoked at any time. Any disclosure or other unauthorised use of those materials, in any form, is expressly forbidden. 

4. {insert company name here} does not warrant that the functions of the system will meet any specific requirements you may have, or that it will be error-free or interrupted; nor shall it be liable for any direct or indirect, incidental, or consequential damages (including lost data, information, or profits) sustained or incurred in connection with the use, operation, or inability to use the system. 

5. Rules and regulations of system usage will be added and posted from time to time by {insert company name here} and/or the network. Users of computers/Internet are subject to these rules and regulations. 

6. Deletion, examination, copying, or modification of files and/or data belonging to other users without their prior consent is prohibited. 

7. Commercial software is placed on the computer for the use and convenience of management and staff. Any unlawful use such as the copying of copyrighted material without the express written permission of the owner or the proper license is prohibited. 

8. Any unauthorised, deliberate action which damages or disrupts a computing system (including the wilful introduction of computer "viruses" or other disruptive/destructive programs), alters its normal performance, or causes it to malfunction is prohibited. Intentional attempts to "crash" network systems or programs are punishable disciplinary offences. 

COMPUTER/INTERNET USAGE AGREEMENT

I have read the {insert company name here} Computer/Internet Usage Agreement, understand it, and agree to adhere to the principles and procedures listed within. I also understand that additional rules and regulations may be added from time to time and that they become a part of this agreement. Should I break this agreement, I understand that I may lose all computer/Internet privileges. I also understand that inappropriate or illegal use of computer facilities could result in civil or criminal lawsuits. 

Signed:
_________________                                  ______________________

       Employee



         Dept Head/Manager

Date:

