Uniform Issue Sheet

Name:_____________________________

Position:___________________________

Department:________________________

Issued By:__________________________

Date of Issue:​​___________________​​​____

	Item
	Size
	Quantity
	Returned
	
	

	Shirt/Blouse
	
	
	
	
	

	Trousers
	
	
	
	
	

	Skirt
	
	
	
	
	

	Waistcoat
	
	
	
	
	

	Jacket
	
	
	
	
	

	Safety Shoes
	
	
	
	
	

	Neck Tie
	
	
	
	
	


· All uniforms remain the property of the Hotel at all times. 

· You must report for duty in a clean and pressed uniform.

· It is your responsibility to ensure that you maintain and keep your uniform clean.

· If your uniform is damaged in any way then it must be brought to the atention of your supervisor immediatly and an explanation offered.

· If your unifrom is not returned upon ceasing employment then the Hotel will debit the price of the uniform from your final wages.

Signed by Employee_________________

(Employee signature agrees with all of the above)

