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	Kitchen Purchase Order Checklist



	Our P.O. Ref:
	Date of Delivery:
	Delivery Note No:
	Supplier Name
	Condition of goods delivered
	Correct Weight / Quantities Received?
	Vehicle Reg & Temperature
	Total Cost of Items Delivered
	Receivers Signature
	Additional Notes 

(use back of sheet if necessary quoting P.O. ref)

	001
	
	
	
	
	YES   /   NO
	
	
	
	

	002
	
	
	
	
	YES   /   NO
	
	
	
	

	003
	
	
	
	
	YES   /   NO
	
	
	
	

	004
	
	
	
	
	YES   /   NO
	
	
	
	

	005
	
	
	
	
	YES   /   NO
	
	
	
	

	006
	
	
	
	
	YES   /   NO
	
	
	
	

	007
	
	
	
	
	YES   /   NO
	
	
	
	

	010
	
	
	
	
	YES   /   NO
	
	
	
	

	011
	
	
	
	
	YES   /   NO
	
	
	
	

	012
	
	
	
	
	YES   /   NO
	
	
	
	

	013
	
	
	
	
	YES   /   NO
	
	
	
	

	014
	
	
	
	
	YES   /   NO
	
	
	
	

	015
	
	
	
	
	YES   /   NO
	
	
	
	

	016
	
	
	
	
	YES   /   NO
	
	
	
	

	017
	
	
	
	
	YES   /   NO
	
	
	
	

	018
	
	
	
	
	YES   /   NO
	
	
	
	


Use the following Initials for Condition of Goods received:  Good = G; Adequate = A; Poor = P; Unsatisfactory = U.


