
Restaurant Employee Safety Orientation Checklist

Instructions: Each employee will receive a safety orientation before beginning work. Please check off each item that was covered in the orientation. Employees will sign this form once all items have been covered and all questions have been answered satisfactorily.  

The employee (name)________________________________ has been:

(
Informed about the elements of the written safety program that outlines the company’s safety efforts.

(
Informed about monthly crew safety meetings.

(
Told to report all injuries and shown how to do this.

(
Told to report all hazards to her/his supervisor and shown how to do this.

(
Informed about all machinery/equipment hazards and if < 18 years of age, instructed about prohibited duties.

(
Informed about all other hazards and ways to protect themselves (i.e., chemicals, slippery floors, etc.)

(
Shown where the first aid supplies are located and who to call for first aid.

(
Told what to do during any emergencies that could be expected to occur.

(
Shown how to operate a fire extinguisher.

(
Informed of and trained on chemical hazards according to the Hazardous Chemical Program training requirements including how to read a label and precautions to take when using them.

(
Trained on the safe methods to perform the specific job the employee was assigned including any hazards associated with that job.

(
Provided any formal training required to do his/her job, such as proper lifting, use of knives, grill and fryer operation, spill clean-up etc.

The signatures below document that the above orientation was completed on the date listed. Both parties accept responsibility for maintaining a safe and healthful work environment.

Date: _________​​​______    Supervisor: ________________________________________________

Date: _______________  Employee : _________________________________________________

They will also sign an attendance form for each individual safety briefing attended and a copy of that form will be attached here.

EMPLOYEES RESPONSIBILITY
A.
Report all on the job injuries promptly.

B.
Report all equipment damage to your supervisor immediately.

C.
Don't take chances - use your safety equipment as directed.

D.
Follow instructions - ask questions of your supervisor when in doubt about any phase of your operation.

E.
Observe and comply with all safety signs and regulations.

F.
Report all unsafe conditions or situations that are potentially hazardous.

G.
Operate only equipment you are qualified to operate.  When in doubt, ask for directions.

H.
Talk to management at any reasonable time about problems that affect your safety or work conditions.

The most important part of this program is the individual employee - You!  Without your cooperation, the most stringent program can be ineffective.  Protect yourself and your fellow worker by following the rules.  Remember:  Work safely so you can go home to your family and friends - they need you.

Don't take chances - SAFETY FIRST
THINK!

(Customize this page by adding any additional responsibilities and deleting those that may not apply to your company.) 
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